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August 7, 2026
Dear Middle School Parents and Guardians:

As we get ready to begin a new school year, we want to remind you that Marshall District Library
remains a place for all members of the community to Explore, Discover and Grow! Marshall District
Library is known to be a safe and enjoyable place for youth to spend time after school, and we need
families to help this remain true in our shared public space. \We encourage parent(s) to visit the library
with their student(s) near the start of the school year to review library guidelines and expectations.
Come and be sure your library cards are up-to-date and meet our staff.

While the library staff is concerned for the safety of children in the building, they cannot keep watch
over youth. Youth either accompanied by an adult or left unattended are the responsibility of their
parents. Some areas of the library are designated for certain age groups during the after school hours in
order to accommodate every visitor’s needs. We recommend students not be left unattended in the
building longer than one hour.

As we have in the past, Marshall District Library will continue to offer several planned activities each
week including craft and art projects, gaming, holiday parties, food creation days, and more for students
in grades 6-12. Visit the library website for more details. Youth may attend a library program, use a
computer, read, study, or do another library-sponsored activity while in the library. Youth may not use
the library as a hangout spot or purely social location.

The staff of Marshall District Library is charged with creating a welcoming and functional environment
for patrons of all ages. We appreciate your help in creating a safe and comfortable destination for all
members of our community. If you are in need of resources to assist with this school year, please let us
know. Please note: between 2:30-4:00 p.m., youth must show a Marshall District Library card or valid
school ID to use the public computers; use is limited to one half hour during this time.

Please review the Library’s Code of Conduct excerpt on the reverse. For questions about library
services, programming, or library policies and procedures, please contact Shauna Swantek, Head of
Programming and Community Engagement, at 269.781.7821 x1800 or swanteks@yourmdl.org or me at
269.781.7821 x1100 or semiferoa@yourmdl.org.

Sincerely,

Angela Semifero
Library Director



Marshall District Library Board has established a Code of Conduct that users of the library are expected
to follow. This policy establishes that:

1.

It is expected that people using Marshall District Library will engage in activities associated with
the use of the public library. Currently, this means selecting materials for checkout, using a
public computer, or quietly reading/doing assignments. Users not engaged in these activities
may be asked to leave.

Library users are expected to respect the rights of other users and not harass or annoy others
through noisy or boisterous activities.

It is also expected that library users will not use the library as a gathering space at this time.
Entrances to the library are expected to remain clear so that all users may be able to access the
building safely. Because of this, we ask that students that are waiting for rides wait inside the
library building, outside in our garden area, or at another family designated spot outside our
building. Please consider texting your student to notify them of your presence in the parking lot.

What happens when there is a violation of the Library’s Code of Conduct?

Users are asked to correct their behavior once and are then asked to leave library property for
the rest of the day. All users under the age of 18 are offered the opportunity to call a parent or
guardian before leaving library property. Users under the age of 18 are also offered the option
of waiting in a supervised staff area, such as the director’s office, rather than leaving library
property. In some circumstances, local police may be called to assist our users or staff.
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Afterschool Behavior Expectations
2026-27 School Year

Bad language, loudness, teasing, bullying, roughhousing, & rudeness will not be tolerated. You will be
asked to leave for the day if this occurs. Be respectful of library staff & other library visitors.

Only one person is allowed at each computer.

Between 2:30-4:00 on school days, ID must be shown at the Help Desk to sign in for computer time.

A Marshall District Library card, school photo ID, or school website/app may be used as acceptable ID;
please note computer use is limited to one half hour during this time.

Inappropriate behavior at/on the computers (e.g. you are being too loud, looking at inappropriate
material, harassing others through online social media &/or game sites, attempting to download
software or log in to the server, or inappropriately shutting down a computer) may result in loss of
computer privileges.

You must sit in a seat; only one person should use one seat at a time. Do not mistreat furniture.

Keep your belongings with you at all times. This includes: backpacks, homework, musical instruments,
school projects, etc. The library is not responsible for your belongings.

Library staff will not hold nor watch your belongings.

If you leave the building, you are expected to take all belongings with you.

Food is to be eaten only in designated areas.

Covered beverages are allowed. Open containers must be taken outside of the library.

Volume on technology devices must be silenced unless in the lobby or outside the library.
Earbuds/headphones must be used if volume is needed in the building.

Hanging out or waiting for rides in the lobby is not allowed. You may wait inside the library or outside
in the garden area.

You may use the phone at the Help Desk to call a parent or guardian to arrange a ride home or to let a
parent or guardian know you are at the library. Phone calls for other purposes are not allowed.

You must follow the Patron Code of Conduct; anyone not using the library for its designated purpose
will be asked to leave for the day. These activities include: studying, reading a book or magazine, using
a computer, attending a library program, or working on a library-related activity.

The Early Literacy Area is reserved for children younger than 6% grade.

The Magazine Area is reserved for adult use during the afterschool hours.

If behavior during a library program is inappropriate, staff may ask you to leave for the day.



